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Mpencepatens
MONTOXEHUE

0 6ubnuoteke MBOY r. AcTpaxaHu
1. O6wwme NoMoXKeHNS

1.1. HacTosllee MONOXeHMe pernameHTUpyeT AesTe/IbHOCTb 6UGNNOTEKN MYHULMNANbHOIO
Or0KeTHOro 06Le0bpa3oBaTe/ibHOr0 yupexzaeHus r. ActpaxaHu «Jlvuen Nel» (panee —
MonoxeHwue, 00).
1.2. HactoAlee nosioxeHue paspaboTaHO B COOTBETCTBUWM C PefepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-d3 «O6 o6pasoBaHUM B Poccuiickoin depepaunn», MNPUKa3oM
MuHKynbTYpbl Poccum ot 08.10.2012 Ne 1077 «O6 yTBepxaeHun Tlopagka ydeTta
[OOKYMEHTOB, BXOAAWMX B cocTaB 6ubAMoTeyHoro oHAa» € Y4yeToM  MuUcCbMa
MuHo6pa3oBaHna Poccum ot 23.03.2004 Ne 14-51-70/13 «O TMpuMepHOM MOMOXKEHUN O
o6nbnmnoTeke o6Le06pa3oBaTeIbHONO yupexaeHus», Metoguyecknx pekomeHgauni ®reHY
«HIMB nm. K. 4. YwunHckoro» ot 31.05.2017.
1.3. bubnunoteka cosgaetcs B LenAx obecnevyeHUs npaBa y4yaCTHUKOB 006pa30BaTeNbHbIX
OTHOLLEHWIA Ha 6ecnnaTHoe Nosib3oBaHKe 6MBINOTEUHO-UHPOPMALMOHHBIMI pecypcamiu.
14. TMopsgoK NONAb30BaHUA WUCTOYHUKAMWU WMHGOPMaLMK, NepeyeHb OCHOBHbLIX YCAyr U
YCNOBMA WX NPeAOoCTaBleHNs OMNpefenstoTcs HacToAwuM [lonoXeHveM W npasuiamu
Nnosib30BaHUs 6UGMOTEKON, YTBePXAeHHbIMU AnpekTopoM OO.
1.5. OpraHu3sauusa 06Ccny>XnMBaHMS Yy4aCTHUKOB 06pa3oBaTe/ibHbIX OTHOLLIEHWIA MPOU3BOAMTCS
B COOTBETCTBUM C NpaBuiaMn TeXHUKM 6e30MacHOCTU W MPOTUBOMOXAPHbLIMU, CaHUTaPHO-
FUrMeHnYecKMmn TpeboBaHUAMN.
2. Llenw, 3agauun, yHKUNM 6MO6NMNOTEKMN
2.1. Uenn 6ubnmotekn cooTBeTCTBYHOT UenaM OO M BKNOYAKOT B Cebs B TOM 4WuCre:
(hopmupoBaHmne 06LLEA KynbTypbl JIMYHOCTM O0OYyYalOLIMXCA Ha OCHOBE COAEepXKaHus
obuieobpa3oBaTteibHbIX NPOrpamMm, UX agantaums K XXU3HU B 06LLeCcTBe, CO3faHne OCHOBbI
0N OCO3HAHHOro  Bblbopa M MOC/ELYOLEro  OCBOEHUS  MPOKECCUOHAbHbIX
06pasoBaresibHbIX nporpamm, [LYXOBHO-HPaBCTBEHHOE passuTue, BOCNMUTaHue
rpaXX4aHCTBEHHOCTUW, TPYLOMOOMA, YBaXEHUA K MpaBam M CBOO6OJAM 4enoBeka, /O6BU K
OKpy>KaroLleid npupoge, PofuHe, cembe, POPMUPOBaHME 340POBOro 06pasa >U3HL,.
2.2. 3agayamun 6u6nmotekn OO ABNAOTCA:
o o0ecneyeHVe  Y4YaCTHMKOB  06pa3oBaTe/lbHbIX  OTHOWEHWW  AOCTYnoM K
MHOPMaLMK,  3HAHWAM,  UAEAM,  KY/bTYpPHbIM  LEHHOCTAM  MOCPeLCTBOM
NCNO/b30BaHUS 6MB6INOTEYHO-UHPOPMaLMOHHBIX pecypcoB OO;



e TMpHUBJICYCHHE  OOYYAIOMIMXCS K  CHCTEMAaTHYECKOMY  UYTCHHIO  Y4eOHOH,
XY/JI0’KECTBEHHOH, HAYYHO-TIOIYJIIPHON JIMTEPATYPBHI;

e COJACHCTBHE  PA3BUTUIO  [O3HABATEIbHBIX  HMHTEPECOB M  CIOCOOHOCTEH
oOyJaronmxcs;

e 00ydeHue ocHOBaM OMOIMOTEYHO-OMOIHOrpaduIecKoil rPaMOTHOCTH;

e COJCHCTBHE NENArOrMYeCKUM pabOTHHKaM B MOA0Ope HAayYHO-METOJHUECKON
JTUTEpaTyphl, HHHOPMUPOBAHHUE O HOBBIX TIOCTYIUICHUSIX B OMOIUOTCUHBINH (HOHT;

e COBEPIICHCTBOBAHUE MPENOCTABISIEMBIX OMOIMOTEKON YCIyTr HA OCHOBE BHEIPEHHUS
HOBBIX HMH(OPMALMOHHBIX TEXHOJIOTHH W KOMIBIOTEpU3AUN OHOINOTEYHO-
MH(POPMAIIMOHHBIX TPOLECCOB, (OPMHUpPOBaHUE KOMQPOPTHOH OHOIMOTEUHOM
Cpenpl.

2.3. bubnuoTeka BHIMOIHACT CIeIytouiie (QyHKIHH:
2.3.1. popmupyer dhonx 6ubmmoTeyHO-MHPOPMAITMOHHBIX pecypcoB OO:

e KOMIUIGKTYET OCHOBHOW (DOHI YYEOHBIMH, XYHOKECTBEHHBIMH, HayYHBIMH,
CIPAaBOYHBIMHY, MTEAATOTHUIECKUMHU U HAYIHO-TIOMYJISIPHBIMH JOKYMEHTaMH;
Y4acTBYeT B KOMIUIEKTOBAHHUH CIEIIMATH3HPOBAHHOTO (DOH/IA yIeOHUKAMU U3 YHCIIa
BXOJALIMX B JICHCTBYIOIIUHN (enepanbHbIi NepedeHb y4eOHUKOB, JOMYIICHHBIX K
WCTIOJIB30BAHUIO TIPH PEATHM3AlUN WMEIOINUX TOCYAapCTBEHHYIO aKKPEIUTAINIO
00pa3oBaTeNbHBIX MPOTPaMM HAYaJILHOTO OOIIEro, OCHOBHOTO OOIIET0, CPeIHEro
obmrero oOpa3oBaHus, U Y4eOHBIMU MTOCOOUSMU, TOMYIIIEHHBIMHU K HCTIOJIB30BAHHIO
MIPH peaji3aliy yKa3aHHBIX 00pa30BaTEeIbHBIX TPOTPAMM;
aKKyMyJIupyeT (poHI JOKYMEHTOB, CO3/IaBaeMbIX B 00pa30BaTEeIbHONW OpraHU3aIiN
(myOnukanuii u padbot memaroroB OO, nydmux HaydHBIX paboT u pedeparon
yyaumxes u ap.);
OCYILIECTBIISIET pa3MelleHne, OPraHu3alrI0 U COXPAHHOCTh TIOKYMEHTOB;
OpraHuM3yeT ¥ BEIET CIpPaBOYHO-OMOIMOTrpadMyYecKuid  ammapaTr: KaTajoTh
(anaBUTHBIN, CHUCTEMAaTUYECKHUM), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
CTaTei, TeMaTU4YeCKue KapTOTEKH), AJIEKTPOHHBIM Kartajor, 0a3bl AAHHBIX IIO
npohuIIo0 00pa3oBaTEIILHON OpraHU3aIHH.
2.3.2. OcymecTBiseT nuddepeHmpoBaHHOE OMOIMOTEYHO -MH(POPMAITMOHHOE
00CITy>)KMBaHHE 00YJArOIITNXCS:

e TpenocTaBisieT MHPOPMAIIMOHHBIE PECYPChI Ha Pa3IMYHbIX HOCHUTEIAX;

e OpraHuzyer oOydeHHE HaBbIKaM HE3aBHCHMOTO OMOIMOTEUHOTO IOJb30BATENs U
noTpebuTens uHpopmalru, coAeUCTBYEeT MHTErPAllMK KOMITJIEKCa 3HAHUN, YMEHUN
Y HaBBIKOB pabOThI ¢ KHUIOW U HHGOpMaIueii;

e OKa3piBaeT MHGOPMAIMOHHYIO MOJJIEPKKY B PEIICHMM 3a/1ady, BO3HUKAIOIIUX B
mpouecce  yueOHOHM, camooOpa3oBaTeNbHOM W JOCYrOBOM  JESTENbHOCTH
oOyuaronuxcs;

e OpraHu3yeT MAacCOBbIE MEpPONPHUATHS, OPUEHTHPOBAHHBIE HAa pa3BUTHE OOLIEH U
YUTATEIbCKOMN KYJIbTYPhI TUUYHOCTH;

e COJICHCTBYET MENaroru4eckuM pabOTHUKAM B OpraHu3anud o0pa3oBaTENbHOTO
mpolecca 1 Iocyra 00y4aromuxcs.

2.3.3. OcymecTBiser b depeHInPOBaHHOE OMOINOTECYHO -MH(POPMAITUOHHOE
o0cCITy’)KuBaHUE MeJarornuecKux pabOTHUKOB:

e BBIABISET MH(POPMALMOHHbBIE TOTPEOHOCTU U YAOBJIETBOPSIET 3alPOCHI, CBSI3aHHbBIE
¢ 00yueHreM, BOCIIUTaHUEM O00yJaroIuxcs;

e coAeHCTBYeT MNpO(EeCcCHOHAIbHOM  KOMIIETEHIIMM  IEelaroroB,  IOBBIIIEHUIO
KBaJIM(pUKAIMH, TPOBEJICHUIO aTTeCTAlIUN;

e OCYIIECTBJISIET TeKyllee HH(pOpMUpoBaHHE (IHM HH(pOpPMAIMH, 0030pbl HOBBIX
MOCTYIUICHUH U IMyOnuKanui);

e CIIOCOOCTBYET TPOBEACHHUIO 3aHATHH 10 (OPMHUPOBAHUIO HH(POPMALMOHHOM
KYJIBTYpbl 00y4aromuxcsi, sBisercs 6a30i 11 MPOBEICHNUS NIPAKTUYECKUX 3aHATUI
1o pabote ¢ UHGOPMAIIMOHHBIMH pECYpCaMH.

2.3.4. OcymecTBiser muddepeHIInPOBaHHOE OuOIMOTEeYHO -UH(DOPMALIMOHHOE
oOcyXKMBaHUE pOAUTENCH (3aKOHHBIX MPECTaBUTENEH) 00yJarOIMUXCs:



e YIOBIJIETBOPSET 3aIPOCHI MOJIB30BATENCH M MHPOPMUPYET O HOBBIX MOCTYIUICHUSIX B
OMOINOTEKY;

e KOHCYJIBTHPYET II0 BOIpPOCaM OpPraHu3alMid CEMEWHOr0 YTCHMs, 3HAKOMHUT C
nH(popManuel o BOCHIUTAHHIO JICTEH;

e KOHCYJIBTHUPYET IO BOMPOCaM yIEOHBIX U3IaHUH ISl 00yJarONTUXCS.

3. Opranuszauus J1esiTeJbHOCTH OMOJIN0TEKH

3.1. OOmee pyKOBOJCTBO JEATEIHHOCTHIO OWOIMOTCKH OCYIIECTBISET 3aMECTHTEIh
nupekTopa 1o YBP.

3.2. HemocpeacTBeHHOE pyKOBOJACTBO OMOIMOTEKON OCYLIECTBIIIET OMOIMOTEKaph, KOTOPBIN
HazHavaercs aupexkropom OO.

3.3. bubmmorekapp HeECeT OTBETCTBEHHOCTh B TMpeleliaXx CBOCH KOMIICTCHIIMH 3a
OpraHU3aIUIO U PE3YJIbTATHI ACSITEIHLHOCTH ONOIMOTEKH.

3.4. bubnuorekapbpa3padaThIBaeT U MPEACTABIISICT JUPEKTOPY HA YTBEPKICHUE CIICAYIONTUE
JIOKYMEHTHI:

e TIOJIOXKEHUE O OMOIHOTEKe, MpaBHIIa MOJIb30BaHUS OMOINOTEKOM;

e TIOJIO’KEHUE O IUIATHBIX ycayrax OMOIMOTeKH (MpU HEOOXOAUMOCTH);

e TUIAHOBO-OTYETHYIO TOKYMEHTAIHIO.

3.5.B coctaB OMOTMOTEKHN BXOJHT:

e a0OHEMEHT;

e UHNTAIBLHBIN 34JI;

e OT/EN y4eOHUKOB;

3.6. bubmmoreyHO-UHPOPMAIIMOHHOE OOCITY’)KHBAaHWE OCYIIECTBIISIETCSI B COOTBETCTBUU C
I1aHaMH paboThl OMOIMOTEKN U PEKUMOM pabOThl 00pa30BaTEIbHON OPraHU3AIIUH.

3.7. bubnuoTteka BIpaBe MPEJOCTABIAThH IUIaTHbIE OMOTUOTEYHO-UH(DOPMALIMOHHBIE YCIYTH,
MepeyeHb KOTOPbIX onpenaensercs yctaBom OO.

3.8. Pexxum paboThl OMOIMOTEKH ompenenseTcss OUOIMOTeKapeM ¢ YUeTOM peXuMa paboThl
0O. OnuH pa3 B MecAIl MpeycMaTpUBaeTCsl CAaHUTAPHBIN JIEHb, B KOTOPBIM OOCTYKUBaHHE
M0JIb30BaTeNeil He MPOU3BOIUTCSL.

4. Y4deTr nocTynjieHusi U BbIOBITHS JOKYMEHTOB OMOJIMOTEYHOr0 (poHAA

4.1. [Ipuem nOKyMeHTOB B ()OH/T OMOIMOTEKH BKIIOYAET CJICTYIOITUE OTICPAIIHH:

e CBEpKa NOCTYIJICHUH C MEpPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKJajHas, aKT),
BKJIIOUAIOLIUM CIHUCOK IMOCTYMUBIINX JOKYMEHTOB;

e COCTaBJ€HME TEPBUYHOTO YYETHOTO JOKYMEHTa Ui TOCTyIUIeHHH  6e3
COIMPOBOJIUTENBHOM TOKyMEHTAIUY;

e perucTpanusi NOCTYNUBIIUX JOKYMEHTOB B PETHCTPAaxX CyMMapHOIO, IPYIIIOBOTO U
naauBuayanbHoro yaera (I'OCT 7.0.93-2015 «bubmuoreunsiii Gona. TexHoMOTHS
(hopMUpOBaHHSY).

4.2. Ilpm TOMOJHEHWH OCHOBHOIO OMOMMOTEYHOro ¢oHAa HEOOXOJAMMO COOJIFOAATH
TpeboBanus PenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU
OKCTPEMUCTCKON JIeATENBHOCTHY. JIOKyMEHTHI, BKIIOYEHHBIC B IMEPEUEHb SKCTPEMHUCTCKUX
MaTepHaoB, MPUOOPETATh 3aMPEIIEeHO, IPH BBIABICHUH UX B (JOHJIE — U3BIMATh U3 JOCTYIIA.
4.3. Yuet u 00paboTka TOKyMEHTOB OUOIMOTEYHOTO (HOHIA.

4.3.1. Yyer u 00paboTKa JOKYMEHTOB OCHOBHOTO (JOHJIa OCYILIECTBISETCS UHAUBUAYATIbHBIM
cnocoboM. CBeneHUsT O TIOCTYNUBIIMX TI€YAaTHBIX JOKyMEHTax BHociTcs B «Kuury
CyMMapHOTO Yy4yeTa JOKYMEHTOB OCHOBHOTO ¢onmay. I[locTynmuBmuM JOKyMEHTam
MPUCBANBAIOT UHIWBU/IyaIbHBIH PETUCTPALMOHHBIA HOMEp (MHBEHTAPHBIN HOMEpP WM WHOM
3HaK, TPUHATHII B KaueCTBE PETUCTPAIMOHHOTO HOMEpPA, CHUCTEMHBIM HOMEp MJid
AIIEKTPOHHBIX IOKYMEHTOB) U MIU(P XpaHEHUS.

Peructpanmonnsie HOMepa U MUGPBl OTMEYAIOT B PETUCTPAX HHIUBUIYATBHOTO y4eTa
JOKYMEHTOB — MHBEHTAPHOW KHUTe, KAPTOTEKE PETUCTPALNU Ta3eT, )KypHAIOB, YUeTHOH 0a3e
TTAHHBIX.

Bce sx3eMmuisspel MPUHATHIX WM3AaHUN ITeMmentoroTcs. llremnens ¢ HauMEHOBaHHEM
00pa3oBaTeNbHON OpraHu3alMi JOJKEH OBITh MPSMOYTOJbHOW (OpMBI, pa3MepoM He
Ooubiie uem 1,5x4 cm.



Temnens cTaBUTCS Ha 000POTE TUTYJIBHOIO JIUCTA (IIPU OTCYTCTBUU TUTYJIBHOIO JINCTA —
Ha IIEpBOM CTpaHMIlE TEKCTa IOJ 3arjaBueM), Ha 17-i cTpaHulEe MOJA TEKCTOM B JIEBOM
HIDKHEM YTy U Ha 000pOTe KakJI0ro mpuiioxeHus. Ha Opomrtopax u KypHaiax IITEMIIeNTb
CTaBUTCS TOJBKO Ha 00JIOKKE WJIM HA IEPBOM CTPAHUIIE TEKCTA.

CoctraB ocHoBHOTO (hoHIA (uKcUpyeTcs B KApTOYHOM ain(aBUTHOM KaTajore, B
ANIEKTPOHHOM 0a3e TaHHBIX OMOITHMOTEKH.

4.3.2. Yuer m oOpaboTka crnenmanu3upoBaHHoro Qonma. Crenuanu3upoBaHHBIN (HOHIT
YUUTBIBACTCS U XPAHUTCS OTACIHHO OT OCHOBHOTO OMOIHMOTEUHOTO (hOHIA.

Yder HOKyMEHTOB CHEIHAIM3HMPOBAHHOTO (DOHIA, KAaK MHOTOIK3EMIUIIPHON JUTEpaTypHl,
OCYILIECTBJISIETCSl TPYIIIOBBIM CcrHocoOoM U oTrpaxkaercs B «KHure cymmapHoro ydera
yueOHOTo (hOHa» U B KAPTOTEKE PETUCTPAIIMOHHBIX KapTOYEK.

Ha xaxioe HamMeHOBaHHE JOKYMEHTOB CIIEIUAIM3UPOBAHHOTO (POHIA 3aBONUTCS OT/ACIbHAS
yueTHas Kaprouka. Kaprouku c OuOnmorpaduyeckum omMCaHMEM H3JAaHUN Yy4EeOHHKOB
paccTaBiIOTCS B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPHM KJIaccOB — MO ai(aBUTy
(dbamunii aBTOpOB WM 3ariaBuid. [[1si KOHTPOJISA 32 COXPAaHHOCTHIO YUETHBIX KapTOUEK OHU
peructpupyrotcs B «OKypHane peructpaiuy yueTHbIX KapTodeK y4eOHUKOB.

Texuuueckast 00paboTKa TOKyMEHTOB IIPEAYCMATPUBAET CIEAYIOLIUE OTEepaIiu:

e TPOCTaBJIEHHWE HA KaXJOM JOKYMEHTE ITeMIledsl OMOIMOTEKH B COOTBETCTBUU C
ITYHKTOM 4.3.1 HACTOAIIEroO MOJI0XKEHNS;

e YCTaHOBJIEHHE CPEJCTB 3aIIUThHI OT YTpaThl (MAarHUTHBIN JaTYMK, PaJnO0-UUIl, UHOU
BHJT MAPKUPOBKH);

e W3rOTOBJICHHE W NpPHUKpPEIJIeHHEe K JOKYMEHTY mnacnopra ydeOHuka. [lacmopt
yueOHUKA TPUKIICUBACTCS Ha MOCIEeIHEeN cTpaHuile ydyeOHHKA. (3amosHseTcs mpH
BbIJIa4e YMTATEITIO).

VYuer cnenuanu3upoBaHHOTO (poHIa MpeTycMaTpruBaeT OTPaKEHHUE €ro COCTaBa B CIPaBOYHO-
oubnuorpadudeckom anmnapare OMOIMOTEKH, B TOM YUCIIE B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BoIObITHE TOKYMEHTOB OMOIHOTEYHOTO (POHTA.

4.4.1. IlpyunHBI, IO KOTOPBHIM TOKYMEHT MOKET OBITh BBIBEJCH M3 COCTaBa OMOJIMOTEYHOTO
¢oHma, BKIIOYAIOT B TOM YHCJIE BETXOCTb, AE(PEKTHOCTh, YCTAPEIOCTh MO COJAEPKAHHUIO,
yrpary. HckirodyeHne noKymMeHTa W3 OMOIMOoTedyHOro (oHAa MPOBOIAUTCS HAa OCHOBAHUHU
aHaJiM3a cocTaBa OMOIMOTEeUHOTO (POH/IA U PE3YNIbTATOB €r0 MPOBEPKH.

4.4.2. Tlon BeTXOCTbIO JOKYMEHTAa IMOHUMAIOT PE3YJbTAaT E€CTECTBEHHOTO CTApEHUS WIIU
(bu3MUECcKOTro N3HOCA IOKYMEHTA.

4.4.3. Tlom nedeKTHOCThIO JOKYMEHTa NOHMMAIOT YAaCTHYHYIO WJIM TOJHYK yTpaTy
AKCIUTYaTAI[MOHHBIX KAYECTB JIOKYMEHTA B pPe3yJIbTaTe BHEIIHETO BO3ICHCTBUSI.

4.4.4. Tlon ycTapenocTpi0 MO COJEP>KAHUIO MOHMMAIOT TMOTEPI0 AKTYaIIbHOCTH TEMAaTHKH,
MOATBEPKIAEMYI0  OTCYTCTBHEM  CIpoca  4YMTareiei, HeBOCTPeOOBAaHHOCTHIO B
nepepacnpeieieHud U peaan3alum.

4.4.5. Tlog yrpaToil MOKyMEHTa IMOHUMAIOT €ro OTCyTcTBUE B (oHAE OUOTUOTEKH IO
MpUYMHAM T[IOT€pH, XHUIIEHUS, O€ICTBUIl CTHUXUITHOTO, TEXHOT€HHOrO (B TOM 4HCIE
XaKepCKOU aTaku U HEBOCCTAHOBUMOTO €005 AIEKTPOHHOTO obopynoBaHus) WIH
COILIMANILHOTO XapaKTepa, 0 HEYCTAaHOBJIEHHOM MPUYHHE.

4.4.6. Ilpouecc UCKIIOYEHHS AOKYMEHTOB M3 (oHIA OMOTMOTEKH OCYLIECTBISIETCS B
cooTBeTcTBUU ¢ [lopsakoM ydera TOKyMEHTOB, BXOJIIUX B COCTaB OMOIMOTEYHOro (oHAa,
YTBEPXKACHHBIM Ipuka3zoM MuHkynsTypbl Poccnn ot 08.10.2012 Ne 1077.

4.4.7. BoiObiTHE NIOKYMEHTOB OuOMMOTEYHOro (oHJAa IMPOU3BOAUTCS B pe3yabTaTe HX
CMHMCaHUsl KOMUCCHEH, CO3/TaHHOM pyKOBOAUTENIEM 00pa3oBaTeIbHOM OpraHu3aluu.

4.4.8. VYrunuzanus CIHUCAaHHBIX JOKYMEHTOB OMOIMOTEYHOro (oHAa MNPOU3BOAUTCS B
COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccuiickoit denepannu.

5. IlpoBepka 10KyMeHTOB OMOJIHOTEYHOr0 (POHIA

5.1. IlmanoBasg mpoBepka JOKYMEHTOB OHONMMOTeYyHOro (OHJa MPOBOJIUTCS  C
MEPUOJANYHOCTBIO OJIMH pa3 B IIATh JIET HA OCHOBAaHUM TpaduKa MPOBEPKHU, YTBEPKIEHHOTO
JUPEKTOPOM.

5.2. BHemnaHoBass mpoBepka JOKyMEHTOB OHOnIMOTeuHOro (oHAa NPOU3BOIUTCA B
00513aTeIbHOM MOPSIJIKE:



e TIpU BBHISBICHUH (DAKTOB XHINEHUS, 37I0YIIOTPEOICHUS U MOPYU JOKYMEHTOB;
e B Cly4ae CTHXMHHOTO O€ICTBHA, MOXKapa WM JAPYTUX UYPE3BBIYAWHBIX CHUTYAIUi,
BBI3BAHHBIX IKCTPEMAILHBIMH YCIIOBUSMU;

e TIPU PEOPTaHU3AINU WK JTUKBUJAIIMH 00pa30BaTEIIbHON OpraHU3aIHH.
5.3. Ilo uroram npoBepkd OMOIMOTEKaph COCTABIISET AKT, MOANUCHIBAET M XPAHUT €r0 B
OubnMoTeKe B TEYECHHWE CpPOKa, YCTAHOBIEHHOTO HOMEHKIAaTypoil nen. Ecim kakwe-To
JOKYMEHTBI OTCYTCTBYIOT IO HEYCTaHOBJICHHOUM MPUYMHE, TO K aKTy MPUKIAIBIBACTCS UX
CIIMCOK, B KOTOPOM (PUKCUPYIOTCSI CBEJIEHUS O KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOIO
dboHIa B HATUYAM M KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE IO
HEYCTAaHOBJICHHOW INpUYMHE. B aKkTe Taxkke yka3bpIBacTCs HOMEp M JaTa aKTa IpeIblAylleu
MIPOBEPKHU.
5.4. Bo BpeMs MpOBEpKH JTOKYMEHTOB OHONMMOTEYHOTO (HOHAAa PaOOTHUKU OTCIC)KHBAOT
HaJU4Yhe OKCTPEMUCTCKUX MaTepHalOB, KOTOpPhIE BXOAAT B (eaepalibHbId  CIHCOK,
onyonmnkoBaHHBIM MuHioctom Poccum Ha cBoeM caifte. Ecim OubnuoTexaph Haiinmer
OKCTPEMUCTCKUI MaTepuas, TO JOJ/DKEH OIPaHWYUTh K HEMY JOCTYI CO CTOPOHBI
MI0JIb30BATEIEH.
5.5. Ilpu BbIIBIEHHMH B THpolecce NPOBEpKH (OHIA OTCYTCTBYIOLIUX JIOKYMEHTOB H
HEBO3MOKHOCTH YCTAHOBJICHUS BHHOBHBIX JIMI[ YOBITKM TIO HEIOCTAadaM CIUCHIBAIOTCS B
COOTBETCTBHUH C JICUCTBYIOIIUM 3aKOHOJATEIILCTBOM.
5.6. Jlns mpoBepku OmOMMOTEYHOTro (oHAA 00pa30BATEIBHON OpraHW3alMyd Ha TPEAMET
HaJau4usi B HEM JOKYMEHTOB, BKIIOUYeHHBIX B DCOM, B 00pa3oBaTeNbHONW OpraHu3aliiu
co3maetcsi cnernuainbHas Komumccust mo cBepke OubmuoredHoro ¢ouma ¢ denepanbHbIM
CIIUCKOM  JKCTPEMHCTCKHX MaTEPHAJIOB, BBIABJICHHUIO, U3BATHIO W  YHHUYTOXEHUIO
OKCTPEMHUCTCKUX MaTepuayioB (manee — Komuccuss 1O MpoOBEpKE IKCTPEMHUCTCKUX
MaTepHuasoB), KOTOpas CHCTEMaTHYECKU (HE peKe OJTHOTO pas3a B TPU MECSIIA) OCYIICCTBIISET
MpoBepKy OubamoTedyHoro ¢GoHma 00pa3oBaTEIBLHON OpraHU3allMM HAa TPEAMET HAIUYUs B
HEM JIOKYyMEHTOB, BKIIOYeHHbIX B DOCOM, nyrem cBepku DPCOM co cHpaBoyHO-
oubnuorpaduueckum anmapatoM GoHpa.
[Ipu BeIsIBICHUH JOKyMEHTa, BKIOYeHHOro B ®COM, Ha sTame KOMIUIEKTOBaHHS (PoHIa
yYKa3aHHBIM JOKYMEHT HE TOJJICKHUT BKIIOUCHHIO B OMONMHOTEeuHbIN (oHA 00pa3oBaTeIbHOM
OpraHu3aIiu.
B cnyuae BbIsiBIEHHsS JOKyMEHTa, BKItodeHHOro B @COM m yxe Haxojsmerocs B ¢GoHC
6ubnrorekn oOpa3oBaTeNbHON OpraHU3aluH, JOKYMEHT MCKIIOYaeTcsl U3 OMOIMOTEYHOTO
(boHIa U TOUIEKUT YHUUTOKECHHUIO.
6. Ilopsi1oK MOJIb30BAHUS OMOJIMOTEKOM
6.1. 3anuch oOyuarouxcs 00pa3oBaTeIbHON OpraHU3auu B OUOIMOTEKY MPOU3BOIUTCS I10
CIMCOYHOMY COCTaBy Kjacca B HWHIUBUAYAJbHOM TOpPSAKE, MEJaroru4eckKuxX M HHBIX
paboTHUKOB 00pa30BaTENbHON OPraHU3AlUU, POJIUTENEH (MHBIX 3aKOHHBIX MPEACTABUTENCH)
oOyuaromuxcs — 1o macrnopry. Ilepepeructpanusi molsib3oBareieil  OMOIMOTEKH
MIPOU3BOIUTCS 1 pa3 B TO/I.
6.2. JIOKyMEHTOM, TOATBEPXAAIOIIMM TIPaBO TMOJIb30BaHUSA OUONMOTEKOU, SBISETCS
yuTatenbCKkuil  popmymsip.  Uwurarenbckuii  popmymsip  pukcupyer  Aarty — BbLAAYU
M0JIb30BATENIO JOKYMEHTOB U3 (oHIa OMOIMOTEKH U UX BO3BpAIEHUS B OUOIHOTEKY.
6.3. ITopsaok Monb30BaHNs A00HEMEHTOM:
6.3.1. Ilepen HauanoM MOJIb30BaHUS OWOIMOTEKOW YWTATENb JOJKEH O3HAKOMHTHCA C
[TpaBunamu nonb3oBanusa 6udmuorexoit (Ilpunoxenue 1).
6.3.2. Tlomp30oBaTenu WUMEIOT MPaBO MOIYYHTh Ha JOM XYJOKECTBEHHOU IUTEepaTypbl HE
O0onee MBYX JIOKYMEHTOB, M3 MHOTOTOMHBIX H3JaHHi He Ooyiee JOBYX JOKYMEHTOB
OJIHOBPEMEHHO.
6.3.3. MakcumallbHbIE CPOKH TOJIB30BAHUS TOKYMEHTAMU:

e yueOHMKH, ydeOHbIe TOCOOUS — ydeOHBIN TO;

e HAYYHO-TIOMYJIIpHAs, TO3HABAaTeNbHAs, Xy0KECTBEHHAs JTUTepaTypa — 14 aHei;

e TEPUOJAMYECKHE U3JaHUs, U3JaHUs MMOBBIIIEHHOTO CIpoca — 5 JHEH.
6.3.4. Tlonp3oBaTenu MOTYT MNPOIJIUTH CPOK TOJH30BAHUS JOKYMEHTAMH, €CIU Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTENEH.



6.4. [TopsiI0K MOMB30BAHUS YATAIBHBIM 3aJI0M.

6.4.1. JlokyMeHTHI, MpeHa3HAYCHHBIC ISt pAa0OTHI B YNTAITLHOM 3aJie, Ha JIOM HE BBIIAlOTCA.
6.4.2. DHIUKIONEINH, CIPABOYHHUKH, PEIKHE, IICHHBIE M MMEIOIINECS B CIMHCTBEHHOM
HK3EMIUIAPE TOKYMEHTHI BBIIAIOTCS TOJBKO Ul padOTHI B YUTAIBHOM 3ajie.

6.5. ITopsok paboTHI C KOMITBIOTEPOM, PACTIOJIOKECHHBIM B OHOIHOTEKE.

6.5.1. PaboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB OOpa3oBaTEIbHOTO HpOIlecca MPOU3BOIUTCS IO
rpaduKy, YTBEpXKJACHHOMY pPYKOBOJWTENIEM 00pa3oBaTelNbHOM OpraHu3almii, W B
MIPUCYTCTBUH COTPYTHHKA OMOIHOTEKH.

6.5.2. Pa3zpemmaercst paboTa 3a OJJHUM MEPCOHAIBHBIM KOMIBIOTEPOM HE 00Jiee ABYX UYEIOBEK
OJTHOBPEMEHHO.

6.5.3. Ilonb3oBaTenb UMEET MpaBo pabOTaTh ¢ COOCTBEHHBIM HOCUTEIEM MH(OPMAIUU TTOCIIE
MPEBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OHOIMOTEKH.

6.5.4. Tlo Bcem BompocaMm moucka HHGOPMAIIMM B HMHTEPHETE TIOJIb30BATENh JIOJDKEH
oOpaiatecsi K pabOTHUKY OMOIMOTEKH; 3ampelniaercsi oOpalleHlue K pecypcam HHTEpHETa,
MPEIOJIararoIuM OIUIaTy.

6.5.5. Pabota c KOMIBIOTEPOM MPOU3BOJUTCS COTJACHO YTBEP)KJIEHHBIM CaHUTApPHO-
TUTHEHUYCCKUM TPEOOBAHHMSIM.

7. IlpaBa u 00s13aHHOCTH OHOJINOTEKHU

7.1. PaboTHHKN OMOIMOTEKH UMEIOT TIPABO:

e CaMOCTOSITENIPHO BbIOMpaTh (GOPMBI, CpPEACTBA W METOJAbl  OMOIMOTEYHO-
MH(OPMALIMOHHOTO  OOCIY)KHMBaHHUS 0Opa30BaTeIbHOTO U BOCHHUTATEIHHOTO
MPOIIECCOB B COOTBETCTBHHM C IEISIMH M 3a3Ja4aMH, YKa3aHHBIMH B YCTaBe
00pa3zoBaTeIbHON OpraHU3aIiH U TIOJIOKEHUH 0 OMOIHOTEKE;

e TIPOBOJIUTH B YCTAHOBIICHHOM TIOPsAKE (DaKyIbTaTUBHBIC 3aHATHUS, YPOKH U KPYKKH
OMOIMOTEYHO-ONOIMOTpaPUIECKUX 3HAHUK U HHOOPMAITMOHHOM KYIbTYPHI;

e OMNpeAeNsATh HCTOYHUKU KOMIUIEKTOBAaHUS HH(OPMAIIMOHHBIX PECYPCOB;

e U3bIMaTh M PEaJU30BBIBATH JOKYMEHTHI U3 ()OHJIOB B COOTBETCTBUU C MHCTPYKLIUEH
1o y4ety oubnuoreqnoro (Gonma;

e YydYyacTBOBaTb B YIpaBICHHUH OOpa30BaTE€IbHOM OpraHU3alldU B MOPSJIKE,
OTIPE/IeNIIEMOM YCTaBOM;

e YYacTBOBaTb B COOTBETCTBHH C 3aKOHOAATEIbCTBOM P®D B paboTe OMOIMOTEUHBIX
accolMalui WK COI030B.

7.2. PaGoTHHKHN OUOIHOTEK O0S3aHbI:

e o0ecneuuTh IMOJIb30BATENSIM BO3MOXKHOCTH PabOThl ¢  UHGOPMAIMOHHBIMU
pecypcaMu OUOIHOTEKH;

e HMHPOPMUPOBATH MOJB30BATENEH O BHAAX MPEAOCTABISIEMbIX OUOINOTEKOM YCIIYT;

e OCYILIECTBJISATH IIJIAHOBbIE W BHEIUIAHOBBIE MPOBEPKH OHOIMOTEYHOro (QoHMa,
PETYISPHO OCYIIECTBISATH MPOBEPKY OuOIMoTeyHoro ¢oHma o00pazoBaTEIbHON
OpraHHU3aIiy Ha IPEeIMET HAIMYMsI B HEM JOKYMEHTOB, BKIIIOUeHHBIX B DCOM;

e o0ecrneunTh HAyYHYI0 OpraHu3aluio GOHIOB U KaTaJloroB;

e ¢opmupoBath (GOHIBI B COOTBETCTBUU C YTBEPXKIECHHBIMU (eaepallbHBIMU
MEepeyHsIMU y4eOHBIX HW3JaHUN, OCHOBHBIMU O0Opa30BaTEIbHBIMU IPOTpaMMamMH
00pa3oBaTeNbHON OpraHu3alyy, UHTepEcaMu, MOTPEOHOCTAMH M 3allpocaMu BCEX
KaTeropui noJib30BaTeNe;

e COBEpIICHCTBOBATh  HMH(OpPMAIMOHHO-OMONUorpaduueckoe ©  OHOIMOTEYHOE
o0cyXKUBaHUE TIOJH30BATENECH;

e o0ecreunBaTh COXPAaHHOCTb HCIIOJNIB30BaHMSI HOCUTENed uHpopMamuu, UuX
CUCTEMAaTH3AIIHNIO, pa3MelIeHHE U XpaHEHHE,

e o0ecrneunBaTh PeKUM padOTHI B COOTBETCTBHH C MOTPEOHOCTSIMU TOJIL30BATENEH U
paboToit 00pazoBaTENBHON OpPraHU3alny;

e OTYUTHIBATHCS B YCTAHOBIEHHOM IMOPSIIKE TIepe] pyKOBOIUTEIEM 00pa30BaTEIbHON
OpraHu3aIiH.



Ilpunoscenue 1.

ITPABUJIA
noJib30BaHus oudaunorekoii MbOY r. Acrpaxanm «JIunei Nel»

1. O01mue moJI0KeHUA

1.1. Hacrosiue npaBuia moJib30BaHUs Pa3padOTaHbl B COOTBETCTBHH ¢ DenepaibHbIM 3aKOHOM
"O oubnmoreunom nene", npuHsATEIM ['ocymapcrBenHod Jlymoit 23.11.1994. CornacHo 3akoHy,
Ka)K[II)IfI rpaxagaHuH HE3aBUCHUMO OT I10J1a, BO3pacTa, HAIITMOHAJIBLHOCTH, O6pa3OBaHI/IH, COIIUAJIBHOI'O
IIOJIOKECHHUA, ITOJIUTHYCCKUX Y6C)KILCHI/II\/'I, OTHOIICHHUA K PCIUTUU HUMCCT IpPpaBO Ha 6I/I6J'H/IOTCLIHOC
oOciyxuBaHue Ha Tepputopun Poccuiickoit deneparuu.

1.2. Tlonb3oBanue OUOIMOTEKOM OecruIaTHOE.

1.3. B cBoeii nesarenpHOCTH brbnnoreka obecrieunBaer mpasa Mojib30BaTeNeil Ha CBOOOHBIN U
paBHBII JTOCTYH K WHQOpMAalMH, CO3JaeT YCIOBHs JUii KOM(OPTHOH OMOIMOTEHHOH cpefpl,
(hopMHPOBaHUS YUTATENBCKON KYJIBTYPbI, HH)OPMAIIMOHHON TPAMOTHOCTH.

2. [IpaBa yurarenei

2.1. IIpaBo noJyib30BaHusl OMOIMOTEKON UMEIOT yJalluecs, Nearornyeckue pabOTHUKU U
JPYTUE COTPYAHUKH TITKOJIBI, POTUTENH YIAIIUXCS ITKOJIBI.

2.2. [Tonyvats mosHyI0 HH(pOpMaIuo o coctaBe GoHaa OMOTUOTEKH, TOPSJIKE TOCTYIA K
JIOKYMEHTaM M KOHCYJbTaTUBHYIO TIOMOIIb B TIOMCKE U BEIOOPE MCTOYHUKOB MH(MOPMAITUH.

2.3. Ilony4yath BO BpeMEHHOE MOJIb30BaHuE JIF000H JOKYMEHT U3 (oHa OMOINOTEKH.

2.4. IlpyuHuMaTh y4acTue B MEPOIIPUATHSX, IPOBOIUMBIX OMOIHMOTEKOM.

2.5. N30upath u ObITh U30pAaHHBIMU B COBET OMOIMOTEKH M MPUHUMATh y4acTHE B €ro
pabore.

2.6. O6xaoBaTh B yCTAHOBJIEHHOM 3aKOHOJIATEILCTBOM TOPSJIKE HE3aKOHHBIE JCHCTBHUS
COTPYIHUKOB OMOIMOTEKH, YIIEMIISIOIINE YUTATENS B PaBax.

3. llopsigok moJib30BaHus OUOJINOTEKO

3.1. Vuamuecs: mKOJblI 3aMUCHIBAIOTCS B OMOMMOTEKY B MHIUBUIYAIbHOM IOPSIKE B
COOTBETCTBUU CO CIMCKaMHU KJIaccoB. COTPYIHUKH LIKOJbI U POJUTEIN — [0 HNaCHOPTy WIH
JIPYrOMy JOKYMEHTY, YAOCTOBEPSAIOIIEMY JIUYHOCTb.

3.2. Ha kaxaoro uuratensi 3aloJIHAETCS YUTATEIbCKUN (QOPMYNISp yCTaHOBJICHHOTO
obpazua. dopmynap uyurTaTens SBISETCA JOKYMEHTOM, YIOCTOBEPSIOUIMM (akT U JaTy
BBIJIAYU YUTATENIO TOKYMEHTOB U3 (hOH/Ia U MprueMa UX OMOIHMOTEYHBIM PAOOTHUKOM.

3.3. Ilpu 3anucu B OMOIMOTEKY uyuTaTellb JODKEH ObITh O3HakoMjeH ¢ IlpaBunamu
MOJIb30BaHMsI OUOIMOTEKONM W MOATBEPAUTH OO0S3aTENBCTBO 00 MX BBIOJHEHUU CBOEH
MOAMKCHIO B POPMYIISIpe YUTATESI.

3.4. Ha ngoM [OOKyMEHTBHl BBIJAIOTCA 4YMTATENIIM CpokoM Ha 7 paHeil. KommuectBo
HK3EMILISAPOB, BBIIAHHBIX €IMHOBPEMEHHO (HE cuuTas y4eOHUKOB), HE JOJDKHO MPEBBIIIATH
JBYX.

IIpumeuyanue. Cpok MOIB30BAHUS MOKET OBITh MPOJUICH, €CIM HA JaHHBIA TOKYMEHT
HET CIIPOCa CO CTOPOHBI IPYTUX YUTATEICH.

3.5. YueOHas, MeToMYecKas JUTepaTypa BbIJAETCS YUTATENsIM Ha CPOK OOyueHHUs B
COOTBETCTBHH C MPOTPpamMMOii (¢ 00s13aTeNIbHOM MepeperucTpannei B KOHIle y4eOHOro roja).
JIuTeparypHble MPOU3BEACHUS, U3y4aeMbIe IO MPOrPaMMe Ha YpOKax, BBIJJAIOTCS Ha CPOK B
COOTBETCTBUU C IPOrPAMMON U3yUYEHUSI.

3.6. OuepenHas BblJaua JOKYMEHTOB W3 (hOHIA OMONMOTEKHM YMTATENIO MPOU3BOAUTCS
TOJIBKO TIOCJIE BO3BpAaTa B3AThIX UM paHee, CPOK MOJIb30BAHUS KOTOPBIMU UCTEK.

3.7. Peakue M 1eHHbIE KHUTH, allbOOMBI, aTlachl U KapThl, €AUHCTBEHHBIC YK3EMILISPHI
CIPaBOYHBIX U3JaHUM, U3/IaHUS TEPUOINYECKON MeYaTH Ha JOM HE BBIJAOTCH.

3.8. Uucno nokymeHTOB M3 (OHJA, BBIAABAEMBIX JUIs pabOTHl ¢ HUMM B Ipenenax
OMOMHOTEKH, HE OTPAHUINBACTCS.

4. OTBeTCTBEHHOCTD M 00SI3AHHOCTH YUTaTe el

4.1. Ilpu 3anucu B OUONMOTEKY YUTaTeNh 00s3aH COOOIINTH HEOOXOTUMBIE CBEICHUS
JUTSL 3aIIOJTHEHUSI IPUHATHIX OMOTUOTEKON PETUCTPAIMOHHBIX TOKYMEHTOB.



4.2. Tlpy BBIOBITHM W3 IIKOJIBI YMTATENb OOS3aH BEPHYTh BCE YHCISAIIUECS 32 HHUM
JTOKYMEHTHI U3 (hoH1a B OMOIHOTEKY.

4.3. Yuratens 00s13aH:

- BO3BpaIllaTh B3ATHIE UM JOKYMEHTHI U3 (JOHJIa B yCTAaHOBJICHHBIN OMOIMOTEKON CPOK;

- HE BBIHOCUTH M3 TMOMENICHHs] OMOMMOTEKH JOKYMEHTHI Oe3 3amucu B (HhOopMyIsip
YUTATEIIS;

- OepeXHO OTHOCUThCA K OuOnuoredyHomy (oHAY (HE Jenarb B KHHMrax IHOMETOK,
MOTYEPKUBAHUI, HE BBIPHIBATH U HE 3arM0aTh CTPAHUIIBI);

- cobnromaTh B OMONMMOTEKE THINMHY, HE HapymiaTh MOPSAIOK PACCTAHOBKM KHUT Ha
IIOJIKaX OTKPBITOTO A0CTyMa K GOoHAY;

- IIPU TIOJYYEHUH JOKYMEHTOB M3 (DOHIA YMTaTEeNb 005M3aH TIIATEIFHO UX MPOCMOTPETh
U B ciaydae OOHApyKEHHs Kakux-1u0o ae(eKTOB cOOOmHUTh 00 3ToM OMOIHOTEKapro,
KOTOPBIN 00s13aH c/ieaTh Ha HUX COOTBETCTBYIOIINE TTOMETKH.

4.4. Yurarenb, yTpaTUBUIMI JOKYMEHT M3 (oHIa OMOIMOTEKH WM HAHECUIMH emy
HEBOCIOJHUMBIN yiepO, 00s13aH 3aMEHUTh €r0 COOTBETCTBEHHO TAaKUM K€ (B TOM 4YHCIIE
KOIKEHN B MeperuieTe) Wik NpU3HaHHBIM OMOIMOTEKO paBHO3HAYHBIM.

4.5. 3a yrepto mokymeHTa u3 GoHga OMOIMOTEKN UM HAaHECEHUE €My HEBOCIIOJIHIMOTO
yiiepba HECOBEpIIEHHOJIETHUM YHTATeIeM OTBETCTBEHHOCTh HECYT €ro pOJUTENH WU
OTIEKYHBI, TIOTICUUTEITH.

4.6. Ywurarenu, nHapymuBiiue [IpaBmia mosb30BaHus OMOIMOTEKON, MOTYT OBITH
JUIICHbl TpaBa TOJb30BAaHUS HA CPOK, YCTAHOBJIEHHBIH Oubmuorekoi. 3a o0coOble
HapylIeHUs, MPEeIyCMOTPEHHbIE JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM, YHUTATEIUd HECYT
aJIMUHUCTPATHBHYIO, TPaXKIaHCKO-TIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTb.

5. O0s3aHHOCTH OMOJIHOTEKH O 00CTYKHUBAHUIO YUTATEJIEH.

5.1. OOcnyxuBarh 4YHTaTeled B COOTBETCTBUM C [IpaBuiamMu TOJB30BaHUS
O6UOIMOTEKOMN, KOTOPBIE TOJKHBI OBITH Pa3MEIleHbl B TOCTYITHOM I 03HAKOMJICHHS MECTE.

5.2. Co3naBath OJaronpusTHBIE YCIOBUS ISl paOOTHI YMTaTeNIel B OMOINOTEKE.

5.3. He ucnonb30BaTh CBEAEHUS O YMUTATENAX, UX MHTEPECAX B HMHBIX LEIAX, KpOMeE
Hay4HBIX  OUOIMOTEUYHO-TIPOU3BOACTBEHHBIX.

5.4. JlaBaTh NOJHYIO HHOOPMAIUIO YUTATEISAM O HAJTUYHH TOKYMEHTOB B (DOHIE.

5.5. Oka3pIBaTh MOMOIIH YUTATEIISIM B BEIOOPE HEOOXOMMOM JINTEPATYPHI.

5.6. IIpenocTaBisaTh yUTATENSIM BO3MOKHOCTD IOJIb30BAHUS KaTaJloraMu, KapTOTeKaMH,
oubauorpaduueckuMu U HHGOPMAITMOHHBIMA MaTEpHATIAMH.

5.7. Cucremartuyecku HWHGOOPMHUPOBATh 4YHUTATEeNed O BHOBb  IOCTYIHUBIIHUX
JOKYMEHTAaX.

5.8. CucreMaTtudecku CJIEIUTh 3a CBOEBPEMEHHBIM BO3BpaTOM B OUOIHOTEKY
JOKYMEHTOB U3 ()OHJIa U 32 BBIINOJIHEHUEM ynTatensMu [IpaBui nonbp3oBaHus OMOINOTEKOM.

6. IIpaBmja mnoab30BaHUs Yy4eOHOH JuTepaTypoii u3 ¢oHAA MIKOJILHOI
OnOIMOTEeKMN.

1. Ilonyuenue yuebHot aumepamypol.

B nauane yye6Horo roja (B aBrycre) KjlaccHbIe pyKOBOIUTENHU 1-7 KJIacCOB MOJTYYaloT B
O0uOIMOTEeKEe KOMILIEKTHl YUeOHHKOB Ha Kiacc; ydeHUuKU §-11 KimaccoB mony4yaroT y4eOHMKHU
WHIUBUAYAIbHO,  KaXIBIH  YUYEHHK — CBOM  KOMILJIEKT, COIVIACHO  TpadukKy.
[Tocne nosnyyeHus yueOHUKOB yJalIMMcs HE0OX0IUMO:

1. OGepHyTh Bce yueOHUKU;

2. BroxuTs 3aKIajiKy;

3. Tloammcarts;

4. bepexHo oOpamaThcs ¢ yaeOHWKaMH (HE BKJIABIBATH MTOCTOPOHHHUE IMPEIMETHI, HE
ACJIaThb MIOMETKU KapaHJalllaM1 U py4YKaMu, HC pBaThb, HC OCTABJISATH 0e3 npucmMoTpa, He 6paTI>
T'pA3HBIMU 1 MOKPBIMU PYKAMU, 6€p6‘lb OT COJIHLIa, BJIarn 1N HI/IH_II/I).

2. Bosspam yuebnoii iumepamypoi:

B koHue yuebHOTO roja (Maii-uiOHb) KJIACCHBIE PYKOBOJIUTENH 1-7 KIaccoB, a Tak xke
yueHukH 8-11 KjaccoB OpraHM30BaHHO CIAIOT Y4EOHUKU B OMOIMOTEKY COTJIACHO IpaduKy.
Ilepen cnaveit yueOHOMN JuTepaTyphbl B OMOIHOTEKY (KOHEI] Masi) KIACCHBIA PYKOBOJAUTEINb U
aKTHB KJacca JIOJDKHBI THIATEIbHO NPOBEPUTHh M OLEHUTH COCTOSIHHE YY€OHMKOB M TpHU
HE00X0IMMOCTH OPraHU30BATh UX PEMOHT.



Bo BpeMs caaun yueOHHUKOB KIIACCHBIH PYKOBOMUTETbh 00A3aTENBLHO MPUCYTCTBYET CO CBOUM
KJIACCOM U CJICTIUT 3a MOPSIIKOM CIaud yu4eOHHUKOB, KOHTPOIUPYET JTOKHHUKOB;

B crnyuae yTepy WM HEMPUTOTHOCTH ydYeOHHKA K JajdbHEHIIEMY HCIOIB30BAHUIO
HEOOXOIMMO MPOU3BECTH €0 3aMEHY aHAJIOTMYHBIM U3TaHUEM;

Vuammecst 9-x u 11-X K1accoB, a Tak K€ ydallldecss W MeIarorH, BHIOBIBAOIINE W3 JIHIIES,
MOJYYalOT CBOU JOKYMEHTBI TOJIBKO MOCTE CAAYHM BCEX KHUT M yU4COHHKOB B OMOIMOTEKY U OTMETKU B
00XOIHOM JIHCTE.



